Instructions:

1. Download the worksheet file APP-CSE 2020 template at www.ps-phllgeps.gov.ph

2. Indicate the agency’s monthly requirement per item in the APP-CSE 2020 farm.

3. The agency should indicate zero if an item Is not being purchased by the agency or purchased for a particular month.
4. Agency must not delete any item In the template; neither should It Include ling items or revise the template.

5. An APP-CSE is considered incorrect or invalid it

a, form used is other than the prescribed format mnhnnhedmmaﬁmlpnm#phiw.ph and;
b. correct farmat is used but flelds were deleted andor inserted in PART I of the template

the unit prices based on its last purchase,
7. Once accomplished and finalized, the APP-CSE 2018 form should be:
a. 5aved using this fermat: APP2020_Name of Agency_Main or Regional Office (e.q. APP2020 -DBM_Central Office, APP2020 _DBM_Region IVA),

b. Printed and signed by the agency Property/Supply Officer, Budget Officer and Head of the Procuring Entity. An unsigned APP-CSE or that which lacks any of the three (3) signatures will be considered as an invalid submission,
8. The SIGNED COPY of the APP-CSE must be scanned and saved as pdf format for reference of the agency. The file in excel format should be submitted online using the Virtual Stare (VS) facility at PhIIGEPS website. {Only buyer coordinators will be allowed to upload APP-

9. An agency may revise its APP-CSE during the year if there will be changes in its requirements. However, it should submit an original APP-CSE within the prescribed deadline. Agency may foliow the same procedure as indicated in No. 7 when submitting the revised copy, Al
rﬂuhmenhlnmnfﬁnmmﬂuasMnudmmddnhallrﬁmnﬂﬂmthmIl'nutmvemdwlmuinduw-m!.

10. For further assistance /clarification, agencies may call the Marketing and Sales Divislon of the Procurement Service at telephone no.(02)6859-7750 local 4019,

Mate: Consistent with Memorandum Clreular No. 2019 -1 dated 03 Septembear 2019, issued by AD 25, the ARP-CSE for FY 2020 must be submitted on or befare October 31, 2018.

Department/Bureay/Office:  INDUSTRIAL TECHNOLOGY DEVELOPMENT INSTITUTE Agency Aecount Code: Q007 Contact Person: MARLA PRITINA A. GAMBOA
Reqgion: MAIN & NCR Organization Type: National Government Agency (NGA) Poskion: Administrative Officer V
Address: DOST Compound, General Santos Avenue, Bicutan, Taguig City E-rmail : oom
Talephane/Mobile Nos: BE372071 loc. 2221
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Prepared by: Certified Funds Available / camT Appropriate Funds Available:  Approved by: M
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im—m;né ; gi %m aficor Head JEEIE% o =

Ay
Date Prepared: October d, 2019 ;
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